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[7035-01] 

INTERSTATE  COMMERCE  COMMISSION 
PRIVACY  ACT  OF  1974 


System  of  Records;  Annual  Publication  . 


Pursuant  to  5  U.S.C.  552a(eX4),  as  added  by  section  3  of  the  Privacy 
Act  of  1974,  the  Interstate  Commerce  Commission  hereby  publishes 
the  System  of  Records  as  currently  maintained  by  this  agency.  The 
Systems  of  Records  identified  in  the  notice  publish^  in  the  Federal 
Register,  at  41  FR  40430,  continue  in  effect  and  are  republished  in  their 
entirety  without  change. 

John  P.  Kratzke, 

Privacy  Officer. 


ICC— I 


System  name:  Operating  personnel  files  (Nonpermanent  records), 
ICC 

System  location:  ICC  Headquarters  Bureaus  and  Offices 
Washington,  D.C.,  and  Regional  Detached  Offices  (49  CFR  1001) 

Categories  of  individuals  covered  by  the  system:  ICC  employees 

Categories  of  records  in  the  system:  Working  papers  and  docu¬ 
ments  developed  during  the  course  of  an  individual's  employment 
which  are  not  permanently  retained.  These  will  include  the  Stan¬ 
dard  Form  7B  (OF  4B),  Employee  Record  Card,  and  nonofficial 
records  generally  Umited  to  information  on  experience,  education, 
training,  special  qualifications  and  skills,  position  descriptions,  [^r- 
formance  apprai^s  and  conduct.  The  Regional  Managers’  files 
may  contain  duplicate  copies  of  official  documents  (SF  171,  SF  SO, 
etc.) 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Supplement  293-31 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  use  of  operating 
officials  as  a  source  of  data  to  initiate  requests  for  personnel  ac¬ 
tions,  to  plan  and  schedule  employee  training,  to  counsel  em¬ 
ployees  on  their  performance,  to  establish  a  basis  for  proposing 
commendations  or  discipUnary  actions,  and  to  carry  out  their  per¬ 
sonnel  management  responsibilities  in  general.  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statue,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged. with  enforcing  or  implementing  the  statue,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  The  information  contained  in 
this  system  of  records  will  be  disclosed  to  the  Office  of  Manage¬ 
ment  and  Budget  in  connection  with  the  review  of  private  relief 
legislation  as  set  forth  in  OMB  Circular  No.  A-19  at  any  stage  of 
the  legislative  coordination  and  clearance  process  as  set  forth  in 
that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in- individual  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  in  locked  file  cabinets  under  direct  control  of 
responsible  official. 

Retention  and  disposal:  Retained  until  employee  leaves  the  agen¬ 
cy  through  transfer  or  other  separation  and  then  forward  to  the 
Personnel  Office  where  it  is  screened  to  insure  that  it  contains  no 
documents  that  should  be  permanently  filed  in  the  Official  Person¬ 
nel  Folder,  and  then  is  destroyed. 

System  managcifs)  and  address: 

Administrative  Officer  (Assistant),  ICC 
Headquarters  Bureaus  and  Officers,  Washington,  D.C. 

Regional  Managers  and  Officer-in-charge— Etetached 
Offices 

Notification  procedure:  Same  as  above 


Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employees  and  their  supervisors 
Systems  exempted  from  certain  provisions  of  the  act:  None 

icc-n 

System  name:  National  Defense  Executive  Reserve  files,  ICC 

System  location:  Recruitment  and  assignment  files  Bureau  of 
Operations,  Interstate  Commerce  Commission,  12th  and  Constitu¬ 
tion  Avenue,  Northwest,  Washington,  D.C.  20423  Appointment 
files  Personnel  Office,  Interstate  Commerce  Commission,  12th  and 
Constitution  Avenue,  Northwest,  Washington,  D  C.  20423 
Categories  of  individuals  covered  by  the  system:  Letters  and/or 
memorandums  addressed  to  members  of  the  Commission’s  National 
Defense  Executive  Reserve  or  to  staff  involving  recruitment  of 
reservists. 

Categories  of  records  in  the  system:  Letters,  Memorandum  or 
NDER  Forms  1 ,2,  and  3,  or  Form  BOp  D1 1  concerning  reservists’ 
assignments  or  responsibilities  in  connection  with  the  National 
Defense  Executive  Reserve  program,  letters  of  appointment  and 
statement  of  understanding. 

Authority  for  maintenance  of  the  system:  EO  11 179  and  EO  1 1490 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintaining  management 
control  system  of  the  Commission’s  membership  and  staff  responsi¬ 
bilities  in  connection  therewith  and  of  individuals  selected  to  par¬ 
ticipate  in  the  National  Defense  Executive  Reserve  program.  The 
information  in  this  system  of  records  will  be  exchanged  as  a  matter 
of  routine  use  with  the  Federal  Preparedness  Agency,  Gener^  Ser¬ 
vices  Administration,  in  connection  with  both  agencies’  responsi- 
bihties  for  administering  the  National  Defense  Exec.utive  Reserve 
and  Emergency  Preparedness  programs,  assigned  by  Executive  Or¬ 
ders  Nos.  11179,  dated  September  22,  1964,  and  11490,  dated  Oc¬ 
tober  30,  1%9.  In  the  event  that  a  system  of  records  maintained  by 
this  agency  to  carry  out  its  functions  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulations,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.  The  in¬ 
formation  contain^  in  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  legislation  as  set  forth  in  OMB  Circular  No.  A-19 
at  any  stage  of  the  legislative  coordination  and  clearance  process  as 
set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  card  file,  3  inch  x  5  inch  cards,  basic 
control  of  quarterly  computer  printouts,  membership  listing  of  Na¬ 
tional  Defense  Executive  Reserves,  listing  names,  addresses  and 
employment  information  about  each  reservist. 

Retrievability:  Files  maintained  by  individual  name. 

Safeguards:  Kept  in  locked  file  cabinets  under  control  of  respon¬ 
sible  official. 

Retention  and  disposal:  Permanent  for  card  file;  correspondence 
and  rosters,  etc.,  three-year  active  file  and  then  destroyed. 

System  manager(s)  and  address: 

Recruitment  and  assignment  files 

Bureau  of  Operations 

Assistant  to  the  Director 

Interstate  Commerce  Commission 

1 2th  and  Constitution  Avenue,  Northwest 

Washington,  D.C.  20423 

Appointment  files 

Director  of  Personnel 

Interstate  Commerce  Commission 

12th  and  Constitution  Avenue,  Northwest  Washington,  D.C. 

20423 

Notifkation  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
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Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 

icc-ni 

SysUm  name:  Health  Unit  Medical  Records.  ICC 
System  location:  Occupational  Health  Unit,  ICC  12th  and  Con¬ 
stitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  ICC  employees 
Categories  of  records  in  the  system:  Contains  employee’s  Name, 
date  of  birth,  address,  telephone  number.  Bureau  or  Office  where 
employed,  name  of  person  to  contact  in  case  of  emergency,  name 
of  employee’s  personal  physician.  Nurse’s  Notes  visits  and  treat¬ 
ment  in  the  Health  Unit,  records  pertaining  to  blood  donations  and 
individual  records  of  physcial  examinations,  laboratory  test  results, 
x-rays  and  other  individual  health  records  with  pertinent  medical 
opinions. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Supplement  792-1 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  expressly  for 
the  well-being  of  employees  in  relation  to  work  assignments.  For 
use  of  Director  of  Personnelin  providing  counseling  services  to  em¬ 
ployees  and  agency  officials.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  cairy  its  functions  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statue,  or  rule,  regulation  or  order  issued  pursuant  thereto. 
The  information  contained  in  thie  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19  at  any  stage  of  the  legislative  coordination  and  clearence 
process  as  set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  in  locked  file,  with  access  only  by  the  Occupa¬ 
tional  Health  Nurse  and/or  Physician. 

Retention  and  disposal:  Retained  until  one  year  after  the  em¬ 
ployee  leaves  the  agency,  and  then  destroyed.  Upon  separation, 
will  be  given  to  employee  at  his  request  or  to  his  personal  physi¬ 
cian,  if  so  desired. 

System  manager(s)  and  address: 

Occupational  Health  Nurse 
Room  1414 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D  C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employee 
Systems  exempted  from  certain  provisions  of  the  act:  None 

ICC— IV 

System  name:  Automated  Personnel  and  Payroll  System,  ICC 
System  location:  Section  of  Systems  Development,  ICC  12th  and 
Constitution  Avenue,  Northwest  Washington,  D.C.  -20423 
Categories  of  individuals  covered  by  the  system:  ICC  employees 
Categories  of  records  in  the  system:  Contains  the  name,  social 
security  number,  employee  number,  date  of  birth,  employment 
status,  leave  status,  pay  status,  tax  status,  insurance  status,  saving 
bond  and  charity  deductions,  time  and  attendance  data,  and  the  or¬ 
ganization  of  each  ICC  employee. 

Authority  for  maintenance  of  the  system:  49  U.S.C.  12 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  for  the: 
Transfer  of  information  to  the  Internal  Revenue  Service  for  wage, 
levy  and  tax  requirements — transfer  of  information  to  the  Treasury 
Department  for  completion  of  payroll  processing — transfer  of  infor¬ 
mation  to  the  American  Federation  of  Goveminent  Employees, 
Graphic  Arts  International  Union,  and  the  Professional  Association 
of  the  ICC  for  the  processing  of  union  dues — transfer  of  informa¬ 
tion  to  state  and  city  revenue  offices  for  tax  unemployment  • 
processing — transfer  of  information  to  the  Civil  Service  Commis¬ 
sion  for  personnel  requirements— employee  separation  and  retire¬ 
ment  processing — employee  time  attendance  accounting — employee 
salary  payment  and  deduction  control— employee  bond,  charity  and 
health  benefits  processing— employee  leave  control — employee 
parking  assignment  control — employee  telephone  directo- 

r?'- employee  personnel  action  processing  and  con¬ 
trol — Commission  budget  planning,  monitoring  and  con¬ 

trol-creation  of  internal  management  reports,  summaries  and  work 
files  which  are  located  throughout  the  agency. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statue  or  particular  program  statue,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  implementing  the  statue,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
as  set  forth  in  legislative  coordination  and  clearance  process  as  set 
forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  resp<^ :  *  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ~ 

Storage:  Maintained  on  magnetic  tape. 

Retrievability:  Indexed  by  social  security  number. 

Safeguards:  Stored  in  secure  computer  facility  under  the  supervi¬ 
sion  of  the  tape  librarian. 

Retention  and  disposal:  Fifty -two  week  retention  for  files.  A  five- 
year  retention  period  for  year-end  files.  At  the  end  of  each  of  these 
periods,  files  are  destroyed. 

System  manager(s)  and  address: 

Chief  Section  of  Systems  Development 
RoomB-41 1 

Interstate  Commerce  Commission 
12th  and  Constitution  /  *-’nue.  Northwest 
Washington,  D.C. 

Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employee 
Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC-V 

System  name:  Case  Status  System  (Formal  Case  Control), ICC 
System  location:  Section  of  System  Development,  ICC  12th  and 
Constitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  Administrative 
Law  Judges  and  Attorney-Advisers  who  have  been  assigned  to 
work  on  cases  before  the  Commission — parties  of  record  and 
parties  to  be  advised  of  all  proceedings. 

Categories  of  records  in  the  system:  Contains  the  various 
processing^  stages  that  a  case  passes  through  as  it  is  reviewed  by 
the  Commission — contains  Administrative  Law  Judge  and  Attorney- 
Adviser  names  who  are  responsible  for  various  processing  stages  of 
the  case — contains  the  names  of  parties  of  record  and  parties  to  be 
advised  of  all  proceedings — contains  hearing  locations,  when  ap¬ 
plicable— contains  carrier  identity. 

Authority,  for  maintenance  of  the  system:  Commission  directive 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  identification  of 
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all  pending  cases  before  the  Commission— identifies  older  'ases  to 
expedite  processing — identifies  cases  which  normal  time  al¬ 
lowances — provides  an  are  being  processed  within  inventory  of 
pending  cases  by  stage  of  processing — indentifies  the  responsible 
Administrative  Law  Judge  or  Attorney-Adviser  and  organizational 
unit  responsible  for  various  stages  of  case  processing — identifies 
parties  of  record  and  parries  to  be  advised  of  all  proceedings  for  a 
given  case— used  to  produce  management  reports  located 
throughout  the  agency.  In  the  event  that  a  system  of  records  main¬ 
tained  by  this  agency  to  carry  out  its  functions  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individud  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  magnetic  tape  and  computer  disk  files. 
Retrievability:  Indexed  by  case  and  carrier  identity  and  Adminis¬ 
trative  Law  Judge  or  Attorney-Adviser  name. 

Safeguards:  Stored  in  secure  computer  facility.  Data  base  access 
is  under  the  supervision  of  a  data  base  administrator. 

Retention  and  disposal:  Records  are  maintained  on  each  case  until 
it  has  been  decided.  The  record  is  then  transferred  to  an  inactive 
hisrory  file  for  permanentretention. 

System  manager(s)  and  address: 

Chief,  Section  of  System  Development 
Room  B-41 1 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D  C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Carrier(s)  involved,  and  commission 
staff. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
ICC— VI 

System  name:  Correspondence  and  Management  Control,  ICC 
System  location:  ICC  Headquarters  Bureaus  and  Offices 
Washington,  D.C.,  and  Regional  Detached  Offices  (49  CFR  1001) 
Categories  of  individuals  covered  by  the  system:  Names  of  assign¬ 
ments  with  a  control  slip,  including  due  dates  for  either  individuals 
or  sections  within  various  organizational  elements  of  the  Commis¬ 
sion  covering  letters,  memoranda,  or  other  inquiries  for  which 
responsibility  to  reply  exists,  normal  business  production  transac¬ 
tions,  time  frames  on  special  projects,  and  all  aspects  of  overall 
correspondence  and  work  load  control,  as  well  as  individual  signed 
records  for  government  property  accountabihty. 

Categories  of  records  in  the  system:  The  overall  Commission  per¬ 
formance  monitoring  system  incorporates  a  series  of  subsystems 
which  identify  the  various  measurements  of  productivity  which  are 
implicit  in  the  operation  of  the  Commission.  Maintenance  of 
records  on  the  performance  and  the  production  of  Branches,  Sec¬ 
tions,  Offices  and  individual  employees  is  necessary  to  enable  the 
Commission  to  effectively  manage  its  work  load.  These  records  in¬ 
clude  the  names  of  individuals  assigned  to  specific  activities,  the 
dates  of  assignments,  dates  products  recieved,  name  of  signer  for 
correspondence  which  is  going  out,  and  general  evaluation  criteria 
of  the  individual  performance  of  the  element  being  monitored. 
Authority  for  maintcnaiicc  of  the  system:  49  U.S.C.  12,  18 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  the  pyoduc' 
tion  of  the  total  employee  force  of  the  Interstate  Commerce  Com¬ 
mission  and  assurance  that  productivity  is  achieved  by  the  em- 
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ployees  assigned  individual  organizational  elements.  Additionally, 
to  maintain  a  suspense  on  specific  actions  being  levied  upon  an  in¬ 
dividual  to  assure  that  the  response  is  timely,  as  well  as  qualitative. 
Used  for  control  of  government  property  assuring  individual  ac¬ 
countability. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap-, 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A- 19  at  any  stage  of  the  legislative  coordination  and  clearence 
process  as  set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Both  card,  suspense  special  forms,  and  computer-related 
assignment  records  are  maintained  to  control  the  overall  system. 
Maintained  in  sequence  by  the  organizational  element  and/or  the  in¬ 
dividual  assigned  to  a  specific  task,  as  well  as  cross-referenced  by 
the  number  of  the  task  involved. 

Safeguards:  Maintained  at  supervisory  levels  on  an  informal  basis 
with  access  prohibited  outside  of  the  Commission. 

RetentioD  and  disposal:  One-year  active  operation  and  sub¬ 
sequently  destroyed. 

System  manager(s)  and  address: 

Managing  Director 

Interstate  Commerce  Commission 

Room  2118 

12th  and  Constituti  on  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Employee 
Sy^ems  exempted  from  certain  provisions  of  the  act:  None 

icc-vn 

System  name:  Consumer  Complaint  System,  ICC 
System  location:  Public  Information  and  Consumer  Affairs  Ofice, 
ICC  12th  and  Constitution  Avenue,  Northwest  Washington,  D.C. 
20423  Headquarters  ICC  Bureau  and  Offices  and  Regional 
Detached  Offices  (49  CFR  1001) 

Categories  of  individuals  covered  by  the  system:  Letters  received 
from  consumers  and/or  shippers  regarding  the  operation  of  the  ICC 
or  carriers  subject  to  its  regulations. 

Categories  of  records  in  the  system:  These  records  include  letters 
on  virtuall  every  subject 

Categories  of  records  in  the  system:  These  records  include  letters 
on  virtually  every  subject.  They  are  concentrated  in  three  areas: 
complaints  from  individual  consumers  on  household  goods  ship¬ 
ments,  complaints  from  travelers  on  rail  passenger  facilities,  and 
compimnts  from  passenger  on  motor  passenger  facilities.  Addi¬ 
tionally,  information  on  general  subjects  of  the  operation  of  the  In¬ 
terstate  Commerce  Commission  and,  specifically,  shipper  com¬ 
plaints  against  carrier  practices  and/or  tariffs  are  included  in  overall 
complaint  files.  Files  generally  are  accessed  by  name  of  individual 
complaining  or  subject  of  the  complaint  or  name  of  the  carrier 
against  which  the  complaint  is  tendered.  Notice  is  given  that  when 
complaints  generate  an  investigative  file  portions  of  this  overall  file 
are  extracted  and  emempted  under  the  provisions  and  notice  pro¬ 
vided  in  the  publication  of  ICC  VIII,  Preliminary  Investigative 
Files,  and  ICC  IX,  Enforcement  Files. 

Authority  for  maintenance  of  the  system:  49  U.S.C.  12,  18 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  com¬ 
plaints  from  individuals,  to  correlate  information  received  from  in¬ 
dividuals  to  assure  policies  are  developed  supporting  the  overall 

199 — FRIDAY,  OCTOBER  14,  1977 


INTERSTATE  COMMERCE  COMMISSION 


55437 


public  interst  in  the  regulatory  process,  to  provide  information  to 
carries  relative  to  shortcomings  they  are  experiencing,  and  take  in¬ 
formal  compliance  action,  as  well  as  to  transfer  the  files  to  formal 
investigative  or  enforcement  action,  when  justified.  This  is  a  public 
file  available  for  public  review  under  the  terms  of  the  Freedom  of 
ilnformation  Act.  Individuals  submitting  special  complaint  cor¬ 
respondence  to  the  Commission,  unless  identifying  their  desire  to 
remain  anonymous,  will  not  be  protected  from  discosure  of  the  in¬ 
formation  contained  within  the  complaint  letter.  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  its  functions 
indicates  a  violation  or  potenetil  violation  of  law,  whether  civU, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
orcharged  with  enforcing  or  prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  legislation  as  set  forth  in  CMB  Circular  No. 
A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  > 

Storage;  In  conventional  file  cabinets,  alphabetically,  by  sender, 
and  potentially  by  subject  of  complaint,  dispersed  for  filing  to  of¬ 
fice  having  primary  operational  use. 

Retrievability:  Maintained  in  alphabetical  order,  by  complainant, 
with  potential  cross-index  for  identification  of  entity  against  which 
the  complaint  has  been  made,  and  further  cross-reference  by  sub¬ 
ject  of  complaint. 

Safeguards:  Minimal,  since  the  files  are  public  in  nature. 

Retention  and  disposal:  Maintained  for  approximately  two  years 
and  then  destroyed. 

System  manager(s)  and  address: 

Public  Information  Officer,  ICC 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Consumers  and/or  shippers 
Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— VIII 

System  name;  Preliminary  Investigative  Files,  ICC 
System  location:  Bureau  of  Operations  Interstate  Commerce 
Commission  12th  and  Constitution  Avenue,  Noihtwest  Washington, 
D.C.  20423,  and  Regional  Detached  Offices  (49  CFR  1(X)1) 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  the  Interstate  Commerce  Act  or  ICC  orders  or  regulations. 

Categories  of  records  in  the  system:  These  files  contain  informa¬ 
tion  indicating  or  alleging  that  an  individual  or  entity  could  be  in 
violation  of  the  Interstate  Commerce  Act.  Such  records  could  be 
arrest  records  from  the  various  states  received  pursuant  to  Public 
Law  89-170,  which  allows  cooperative  agreements  between  the 
states  and  this  Commission  in  the  provision  of  information.  For  ex¬ 
ample,  these  files  could  contain  warning  letters  involving  alleged 
violations,  miscellaneous  coorespondence,  newspaper  clipings, 
records  of  contacts  with  entities  or  individuals  by  Commission  per¬ 
sonnel,  copies  of  preliminary  investigation  reports,  and  prior  en¬ 
forcement  actions  taken  by  the  Interstate  Commerce  Commission 
or  the  courts  because  of  violations  of  the  Interstate  Commerce  Act. 
Authority  for  maintenance  of  the  system:  49  U.S.C.  12 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  employees  of  the 
Interstate  Commerce  Commission  to  administer  the  Act,  increase 
compliance  with  orders,  regulations  and  statutes  for  the  regula- 
tionof  surface  transprotation,  and  initiate  appropriate  enforcement 
action. 


In  the  event  that  a  system  of  records  maintained  by  this  ageiKy 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  m 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  sta^  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  name  of  entity  of  individual. 

Safeguards:  Kept  in  locked  file  cabinets  under  direct  control  of 
responsible  official 

Retention  and  disposal:  Maintained  for  a  minimum  of  five  years 
and  then  destroyed. 

System  manager(s)  and  address: 

Washington,  D.C.: 

Director,  Bureau  of  Operations 
Room  7115 

Interstate  Commerce  Commission 
12th  and  Constitution  Ave.  N.  W. 

Washington,  D.C.  20423 
Regional  Detached  Offices: 

Regional  Managers  (49  CFR  1(X)1) 

Field  Offices: 

Officers  in  Charge  (49  CFR  1001) 

Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Author  of  letters 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
provisions  of  Section  (jK2),  this  file  is  exempted  from  any  part  of 
Section  5  U.S.C.  552(a),  except  Subsections  (b),  (cXl)  and  (2), 
(eK4KA)  through  (F),  (eX6),(7),  (9),  (10),  and  (11),  and  (1).  This 
material  is  collected  in  the  process  of  investigating  all  potential 
violations  of  the  Interstate  Commerce  Act,  whether  civil  or 
criminal,  and  is  exempted  for  the  reasons  expressed  in  5  U.S.C. 
552(bX7).  Under  the  provisions  of  Section  (kX2),  this  file  is  ex¬ 
empted  from  Subsections  (cX3),  (d),  (eXD,  (e)(4)(G),  (H),  and  (I), 
and  (f).  This  material  is  collect^  in  the  process  of  investigating  all 
potential  violations  of  the  Interstate  Commerce  Act,  whether  civil 
or  criminal,  and  is  exempted  for  the  reasons  expressed  in  U.S.C. 
552(bX7). 

ICC— 

System  name:  Ivestigative  and  Enforcement  Records,  cross-in¬ 
dexed,  ICC 

System  location:  Bureau  of  Enforcement  (cross-indexed  and  cen¬ 
tral  file)  Interstate  Commerce  Commission  12th  and  Constitution 
Avenue,  Northwest  Washington,  D.C.  20423,  and  ICC  Regional  Of¬ 
fices  (investigative  files  with  assigned  geopraphical  jurisdiction) 
Categories  of  individuals  covered  by  the  system:  Individual,  cor¬ 
poration,  partnership  or  sole  proprietorship,  subject  to  enforcement 
actions  being  taken  by  the  Interstate  Commerce  Commission  as  a 
result  of  preliminary  investigations. 

Categories  of  records  in  the  system:  The  central  cross-index  con¬ 
tains  the  name  and  address  of  individual,  partnership,  corporation, 
or  sole  proprietorship,  and  includes  a  cross-reference  to  the  en¬ 
forcement  file  containing  the  investigative  reports,  as  well  as  other 
information  gathered  as  part  of  the  criminal  prosecution  and/or  civil 
forfeiture  action.  The  basic  cross  reference  file  does  not  contain 
significant  information  other  than  the  name  and  address  of  the  enti¬ 
ty  involved,  but  the  cross-reference  to  the  investigative  file,  which 
is  maintained  by  case  number,  does  provide  access  based  upon  in¬ 
dividual  name.  Individual  investigative  and  enforcement  files  are 
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maintained  by  Enforcement  file  number,  both  at  Headquarters  and 
Regions. 

Authority  for  maintenance  of  the  system:  49  U.S.C.  12 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  monitor  and 
control  the  progress  of  enforcement  actions,  both  within  the  Com¬ 
mission  for  civil  forfeitures  and  in  relationship  with  the  Department 
of  Justice  on  those  actions  that  are  ^ing  through  the  courts.  The 
central  cross  index  is  the  only  practical  method  for  access  to  the 
appropriate  file  based  upon  any  individual  identifier.  Actual  file  in¬ 
formation  is  used  for  prosecution  of  civil  and  criminal  actions.  In 
the  event  that  a  system  of  records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  or 
regulation  or  order  issued  pursuant  thereto.  The  information  con¬ 
tained  in  this  system  of  records  will  be  disclosed  to  the  Office  of 
Management  and  Budget  in  connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB  Circular  No.  A-19  at  any  stage 
of  the  legislative  coordination  and  clearance  process  as  set  forth  in 
that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  folding  5  inch  by  8  inch  index  cards. 
Retrievability:  Indexed  by  individual,  partnership,  corporation,  or 
sole  proprietorship  (index).  Actual  files  retrieved  by  enforcement 
file  number. 

Safeguards:  Stored  in-a  special  room  of  the  Bureau  of  Enforce¬ 
ment  with  Commission  employees  present  during  all  duty  hours 
(mdex). 

Retention  and  disposal:  Cards  are  maintained  in  the  active  cross; 
reference  and  indexing  file  while  the  file  is  open  and  transferred  to 
the  closed  card  section  after  the  file  is  concluded. 

System  manager(s)  and  address: 

Assistant  Director 
Bureau  of  Enforcement 
Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D  C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Preliminary  investigative  files  (ICC 
VIII) 

Systems  exempted  from  certain  provisions  of  the  act:  Under  the 
provisions  of  Section  (jK2),  this  file  is  exempted  from  any  part  of 
Section  5  U.S  C.  552(a)  except  Subsections  (b),  (c)  (1)  and  (2), 
(eK4>(A)  through(F),  (eK6),  (7),(9),(10)  and  (11),  and  (i).  This 
material  is  collected  in  the  process  of  investigating  all  potential 
violations  of  the  Interstate  Commerce  Act,  whether  civil  or 

criminal,  and  is  exempted  for  the  reasons  expressed  in  5  U.S.C. 
552(b)(7).  Under  the  provisions  of  Section  (kK2)  this  file  is  ex¬ 
empted  from  Subsections  (cK3),  (d),  (eK4KG),  and  (I)  and  (f).  This 
material  is  collected  in  the  process  of  investigating  all  potential 
violations  of  the  Interstate  Commerce  Act,  whether  civil  or 

criminal,  and  is  exempted  for  the  reasons  expressed  in  5  U.S.C. 
552(bH7). 

TCC-X 

System  name:  ICC  employee  parking  permit  apulkations  for  car- 
pools,  ICC 

System  location:  Section  of  Administrative  Services,  ICC  12th 
and  Constitution  Avenue,  Northwest  Washington,  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  All  individuals  ap¬ 
plying  for,  or  assigned,  parking  facihties 
Categories  of  records  in  the  system:  ICC  Form  MD-21,  Revised 
3/75,  Interstate  Commerce  Commission  Application  for  Parking 
Space,  Contents:  Carpool  member  names,  home  addressed,  office 
telephone  number,  bureau  or  office,  service  computation  date. 


vehicle  license  number,  distance  between  residence  and  ICC  and 
the  name  of  the  employer. 

Authority  for  maintenance  of  the  system:  FDMR  Temporary  Regu¬ 
lation  D-47,  May  22,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  is  to  maintain  con¬ 
trol  of  assigned  parldng  spaces.  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to  carry  out  its  functions  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulator  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statue,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statue,  or  rule,  regula¬ 
tion  or  order  is  issued  pursuant  thereto.  The  information  contained 
this  system  of  records  will  be  disclosed  to  the  Office  of  Manage¬ 
ment  and  Budget  in  connection  with  the  review  of  private  relief 
legislation  as  set  forth  in  OMB  Circular  No.  A-19  at  any  stage  of 
the  legislative  coordination  and  clearance  process  as  set  forth  in 
that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  5  inch  by  8  inch  cards. 

Retrievability:  Indexed  by  location  of  parking  space,  number  of 
carpool  members  and  order  of  parking  permit  numter. 

Safeguards:  Secured  in  locked  metal,  laterial  file  cabinet  under 
the  supervision  of  the  space  and  services  unit. 

Retention  and  disposal:  Cards  are  maintained  for  a  three-year 
period  and  then  discarded. 

System  manager(s)  and  address: 

Chief,  Building  Services  and  Space  Management  Branch 
Room  1315 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above 
Contesting  record  procedures:  Same  as  above 
Record  source  categories:  Individuals  seeking  parking  facilities 
Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— XI 

System  name:  ICC  Identification  System  File 
System  location:  Interstate  Commerce  Commission,  Section  of 
Administrative  Services,  12th  and  Constitution  Avenue,  Northwest, 
Washington,  D  C.  20423 

Categories  of  individuals  covered  by  the  system:  A.  All  ICC 
Headquarters  employees 

B.  All  nongovernment  employees  requiring  access  to  office  space 
occupied  in  the  ICC  Headquarters  Building  in  Washington,  D.C. 

C.  All  ICC  employees  issued  investigative  credentials 
Categories  of  records  in  the  system:  A.  Name,  date  of  birth,  social 

security  number 

B.  Name  organization  (firm),  social  security  number 

C.  Name,  tide.  Bureau  or  Office,  credential  number 
Authority  for  maintenance  of  the  system:  49  CFR  1000.5 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  ICC  Identifi¬ 
cation  System.  In  the  event  that  a  system  of  records  maintained  by 
this  agency  to  carry  out  its  functions  indicates  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
and  whether  ^sing  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  to 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibihty  of  investigating  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto.  The  in¬ 
formation  contained  is  this  system  of  records  will  be  disclosed  to 
the  Office  of  Management  and  Budget  in  connection  with  the 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  foi^  in  that  Circular. 
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Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A.  8  inch  by  10  inch  log  IxHrk  B.  5  inch  by  8  inch  sheets 
C.  5  inch  by  8  inch  sheets  .  • 

Retrievability:  A.  Indexed  by  date  issued.  B.  Indexed  by  or¬ 
ganization  and  date  issued.  C.  Indexed  by  Bureau  or  Office  and 
credential  number. 

Safeguards:  All  three  segments  of  the  identification  system  are 
stored  in  the  Section  of  Administrative  Services  under  the  supervi¬ 
sion  of  the  Space  and  Services  Unit. 

Retention  and  disposal:  A.  Maintained  two  years  after  completion 
of  log  book,  then  destroyed,  b.  Maintained  for  two  years  after 
which  cards  are  destroyed.  C.  Maintained  until  credential  is 
returned  and  destroyed  or  marked  retired  upon  separation  of  em¬ 
ployee.  Inactive  records  are  stored  two  years  and  discarded. 

System  manager(s)  and  address: 

Chief.  Building  Services  Space  Management  Branch 
Section  of  Administrative  Services 
Interstate  Commerce  Commission 
12th  and  Constitution  Avenue. N.W. 

Washington.  D.C.  20423 
Notification  procedure:  Same  as  above 
Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
ICC— XII 

System  name:  Employee  Travel  Records.  ICC 
System  location:  Budget  and  Fiscal  Office.  ICC  12th  and  Con¬ 
stitution  Avenue.  Northwest  Washington.  D.C.  20423 
Categories  of  individuals  covered  by  the  system:  ICC  employees 
Categories  of  records  in  the  system:  The  record  consists  primarily 
of  a  series  of  Standard  And  Commission  forms  and  index  file  cards 
designed  to  record  pertinent  travel  information.  The  information 
usually  includes  the  employee's  name  address  and  organization,  the 
mode,  purpose,  dates  and  places  of  travel,  the  method  and  amount 
of  reinbursement  and  the  amount  of  travel  advance  outstanding. 
Authority  for  maintenance  of  the  system:  49  U.S.C.  18 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  available 


for  any  use  by  any  person.  The  Commission  uses  these  records  to 
establish  approval  for  travel  on  official  business,  the  reinbursement 
of  the  employee  for  approved  expenses,  control  of  annual  budget 
estimates,  input  lo  the  Commission’s  internal  accounting  system 
and  periodic  and  special  and  report  required  by  agencies  outside 
the  Commission,  and  the  compilation  of  information  for  internal 
management  purposes.  Portions  of  the  file  are  made  available  to 
Commission  management  personnel  for  monitoring  assigned  func¬ 
tional  and  geographical  areas  of  responsibility.  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use  to  the  apprppriate 
agency,  whether  Federal,  state  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  The  information  contained  in 
this  system  of  records  will  be  disclosed  to  the  Office  of  Manage¬ 
ment  and  Budget  in  connection  with  the  review  of  private  relief 
legislation  as  set  forth  in  OMB  Circular  No.  A- 1 9  at  any  stage  of 
the  le^slative  coordination  and  clearance  process  as  set  forth  in 
that  Circular. 

Disclosure  may  be  made  to  a  congresssional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recqrds  in  the  system: 

Storage:  Maintained  in  individual  file  folders. 

Retrievability:  Indexed  by  employee  name. 

Safeguards:  Kept  in  locked  file  cabinet  under  supervision  of 
Budget  and  Fiscal  Officer. 

Retention  and  disposal:  Records  are  destroyed  in  accordance  with 
GSA  retention  schedules. 

System  manager(s)  and  address: 

Chief,  Budget  and  Fiscal  Office 
Room  1 330 

Interstate  Commerce  Commission 
12th  and  Constitution  Avenue,  Northwest 
Washington,  D  C.  20423 

Notification  procedure:  Same  as  above 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Employee 

Systems  exempted  from  certain  provisions  of  the  act:  — None 
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Title  49— Transportation 

CHAPTER  X— INTERSTATE  COMMERCE 
COMMISSION 

PART  1007— RECORDS  CONTAINING 
INFORMATION  ABOUT  INDIVIDUALS 

Sec. 

1007.1  Purpose  and  scope. 

1007.3  Definitions. 

1007.3  Requests  by  an  Individual  for  ln> 

formation  or  access. 

1007.4  Procedures  for  Identifying  the  In¬ 

dividual  making  tbe  request. 

1007.6  Dlscloeiire  of  requested  Information 
to  Individuals;  fees  for  copies  of 
recMds. 

1007.6  Disclosure  to  third  parties. 

1007.7  Content  ot  systems  or  records. 

1007 J  Amendment  of  a  record. 

1007.9  Appeals  to  the  Chairman. 

1007.10  Information  supplied  by  the  O0b»> 

mission  when  collecting  Informn* 
tion  from  an  Individual. 

1007.11  Public  notice  of  records  eyetamai 
1007.13  Xxemptlona. 

Aothoutt:  Secs.  663.  663,  and  660,  Ad¬ 
ministrative  Procedure  Act  (6  U.S.C.  66^  663 
and  569). 

S  1007.1  Purpose  and  scope. 

(a)  This  part  contains  the  rules  of  the 
Interstate  Commerce  Commission  Imple¬ 
menting  the  Privacy  Act  of  1974  (5  tJ.S.C. 
552a).  These  rules  apply  to  aD  records 
maintained  by  this  Commission  which 
are  not  excepted  or  exempted  as  pro¬ 
vided  for  In  §  1007.12,  insofar  as  they 
contain  personal  information  concern¬ 
ing  an  Individual,  Identify  that  Individual 
by  name  or  other  symbol  and  are  con¬ 
tained  in  a  system  of  records  from  which 
Information  Is  retrieved  by  the  Individ¬ 
ual’s  nsune  or  Identifying  symbol.  Among 
the  primary  purposes  of  these  rules  are 
to  permit  Individuals  to  determine 
whether  information  about  them  is  con¬ 
tained  In  Commission  files  and.  If  so.  to 
obtain  access  to  that  Information;  to 
establish  procedures  whereby  Individuals 
may  have  Inaccurate  and  Incomplete  In¬ 
formation  corrected;  and,  to  restrict  iw;- 
cess  by  unauthorized  persons  to  that 
Information. 

(b)  In  this  part  the  Commission  is  also 
exempting  certain  Commission  systems 
of  records  from  some  of  the  provisions 
of  the  Privacy  Act  of  1974  that  would 
otherwise  be  applicable  to  those  systems. 

§  1007.2  Definitions. 

As  used  In  this  pent; 

“Commission”  means  the  Interstate 
Commerce  Commission. 

“Chairman”  means  the  Presldentlally 
appointed  Commissioner  who  Is  the  ad¬ 
ministrative  head  of  the  Interstate  Com¬ 
merce  Commission. 

“Privacy  Officer”  refers  to  the  Individ¬ 
ual  designated  to  process  requests  and 
handle  various  other  matters  relating  to 
the  Commission’s  implementation  of 
the  Privacy  Act  of  1974. 

“Individual”  means  a  citizen  of  the 
United  States  iXr  an  alien  lavrfuUy  ad¬ 
mitted  for  permanent  residence. 

“Maintain”  means  the  maintenance, 
collection,  use.  or  dissemination  (of 
records) . 

“Record”  means  any  item,  collection  or 
grouping  of  Information  about  an  Indi¬ 
vidual  that  Is  maintained  by  an  agency. 
Including,  but  not  limited  to.  his  educa- 
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tlon,  financial  transactions,  medical  his¬ 
tory,  and  criminal  or  emplosrment  his¬ 
tory  and  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print 
or  a  photograph. 

“Statistical  Record”  means  a  record  In 
a  system  of  records  maintained  for  sta¬ 
tistical  research  or  reporting  purposes 
only  and  not  used  In  whole  or  In  part  In 
making  any  determination  about  an 
Identifiable  Individual,  except  as  provid¬ 
ed  by  section  8  of  ’Title  13  of  the  United 
States  Code. 

“System  of  records”  means  a  group  of 
any  records  under  the  control  of  the 
Commission  retrieved  by  the  name  of  the 
individual  or  by  some  Identifying  num¬ 
ber,  symbol,  or  other  Identifying  partic¬ 
ular  assigned  to  the  Individual. 

“Routine  use”  means,  with  respect  to 
the  disclosure  of  a  record,  the  use  of  such 
record  for  a  purpose  which  Is  compatible 
with  the  purpose  of  which  the  record  was 
compiled. 

“Agency”  means  any  executive  depart¬ 
ment.  military  department.  Government 
corporation.  Government-controlled  cor¬ 
poration  or  other  establishment  In  the 
Executive  Branch  of  the  Government  or 
any  independent  regulatory  agency. 

§  1007.3  Requests  by  an  individual  (or 
information  or  access. 

(a)  Any  individual  may  request  in¬ 
formation  on  whether  a  system  of  records 
maintained  by  the  Conunisslon  contains 
any  Information  pertaining  to  him  or 
her,  or  may  request  access  to  his  or  her 
record  or  to  any  information  pertaining 
to  him  or  her  which  is  contained  In  a 
system  of  records.  All  requests  shall  be 
directed  to  the  Privacy  Officer,  Office  of 
the  Managing  Director,  Interstate  Com¬ 
merce  Commission,  Twelfth  Street  and 
Constitution  Avenue  NW,  Washington, 
D.C.  20423. 

(b)  A  request  for  information  or  for 
access  to  records  under  tills  part  may  be 
made  by  mail  or  in  person.  The  request 
shall:  (1)  Be  in  writing  and  signed  by 
the  individual  making  the  request;  and, 
(2)  Include  the  full  name  of  the  in¬ 
dividual  seeking  the  information  or 
record,  along  with  his  or  her  home  and 
business  addresses  and  telephone 
numbers. 

(c)  For  each  system  of  records  from 
which  Information  is  sought,  the  request 
shall;  (1)  Specify  the  title  and  Identify¬ 
ing  number  as  it  appears  in  the  system 
notice  published  by  the  Commission:  (2) 
provide  such  additional  Identifying  in¬ 
formation,  If  any,  as  may  be  required  by 
the  system  notice;  (3)  describe  the 
specific  information  or  kind  of  informa¬ 
tion  sought  within  that  system  of  rec¬ 
ords;  and.  (4)  set  forth  any  vmusual  ar¬ 
rangements  sought  conceming  the  time, 
place,  or  form  of  twicess. 

(d)  ’The  Commission  will  respond  In 
writing  to  a  request  made  under  this 
section  within  ten  days  (excluding 
Saturdays,  Sundays  and  legal  public 
holidays)  after  receipt  of  the  request.  If 
a  definitive  reply  cannot  be  given  within 
ten  days,  the  request  will  be  acknowl¬ 
edged  and  an  explanation  will  be  given  of 
the  status  of  the  request. 

(e)  ’The  individual  either  will  be  noti- 
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fied  in  writing  of  where  and  when  he  or 
she  may  obtain  access  to  the  records  re¬ 
quested  or  will  be  given  the  name,  ad¬ 
dress  and  telephone  number  of  the  mem¬ 
ber  of  the  Commission  staff  with  whom 
he  or  she  should  communicate  to  make 
further  arrangements  for  access. 

§  1007.4  Procedures  for  identifying  tlie 
individual  making  the  request. 

When  a  request  for  information  or  for 
access  to  records  has  been  made  pur¬ 
suant  to  §  1007.3,  before  Information  is 
given  or  access  is  granted  pursuant  to 
9  1007.5  of  these  rules,  the  Commission 
shall  require  reasonable  identification  of 
the  person  making  the  request  to  insure 
that  Information  is  given  and  records  are 
disclosed  only  to  the  proper  person. 

(a)  An  Individual  may  establish  his 
Identity  by: 

(1)  Submitting  with  his  written  re¬ 
quest  for  information  or  for  access  to 
photocopy,  two  pieces  of  identification 
bearing  his  or  her  name  and  signature, 
one  of  which  shall  bear  his  or  her  cur¬ 
rent  home  or  business  address;  or 

(2)  Appearing  at  any  office  of  the 
Commission  during  the  regular  working 
hours  for  that  office  and  presenting 
either: 

ti)  One  piece  of  identification  con¬ 
taining  a  photograph  and  signature,  such 
as  a  driver's  license  or  passport,  or,  in 
the  case  of  a  Commission  employee,  his 
or  her  ICC  identification  card;  or 

(li)  Two  pieces  of  Identification  bear¬ 
ing  the  individual’s  name  and  signature, 
one  of  which  shows  the  individual’s  cur¬ 
rent  home  or  business  address;  and 

(3)  Providing  such  other  proof  of 
identity  as  the  Commission  deems  satis¬ 
factory  in  the  circumstances  of  a  partic¬ 
ular  rquest. 

(b)  Nothing  in  this  section  shall  pre¬ 
clude  the  Commission  from  requiring  ad¬ 
ditional  Identification  before  granting 
access  to  the  records  if  there  is  reason  to 
believe  that  the  person  making  the  re¬ 
quest  may  not  be  the  individual  to  whom 
the  record  pertains,  or  where  the  sen¬ 
sitivity  of  the  data  may  warrant. 

(c)  The  requiren>ents  of  this  subsec¬ 
tion  shall  not  apply  If  the  records  in¬ 
volved  would  be  available  to  any  person 
under  the  Freedom  of  Information  Act. 

§  1007.5  Di.«r1osure  of  rcqwe^cd  infor¬ 
mation  to  individuaU :  fers  for  copies 
of  records. 

(a)  Any  individual  who  has  requested 
access  to  his  or  her  record  or  to  any  in¬ 
formation  pertaining  to  that  individual 
in  the  manner  prescribed  in  §  1007.3 
and  has  identified  himself  or  heiself  as 
prescribed  In  §  1007.4  shall  be  i?ermitted 
to  review  the  record  and  have  a  copy 
made  of  all  or  any  portion  thereof  in  a 
form  comprehensible  to  the  individual, 
subject  to  fees  for  copying  seiwices  set 
forth  in  paragraph  (f)  of  this  section. 
Upon  request,  persons  of  the  individual's 
own  choosing  may  accompany  the  in¬ 
dividual,  provided  that  the  Individual 
has  furnished  a  written  statement  au¬ 
thorizing  discussion  of  his  or  her  record 
in  tlie  accompanying  pereon’s  presence. 

(b)  Access  will  generally  be  granted  in 
the  office  of  the  Commission  where  the 
records  are  maintained  during  normal 
business  hours,  but  for  good  cause  shown 
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the  Commission  may  grant  access  at  an¬ 
other  office  of  the  Commission  or  at  dif¬ 
ferent  times  for  the  convenience  of  the 
individual  making  the  request.  When  a 
request  for  access  is  from  a  Commission 
employee,  this  request  may  be  granted 
by  forwaj^ing  the  information  desired 
through  registered  mail,  return  receipt 
requested. 

(c)  Where  a  document  containing  in¬ 
formation  about  an  individual  also  con¬ 
tains  Information  not  pertaining  to  him 
or  her,  the  portion  not  pertaining  to  the 
individual  ^all  not  be  disclosed  except 
to  the  extent  the  information  is  available 
to  any  persem  under  the  Freedom  of  In¬ 
formation  Act.  If  the  records  sought 
cannot  be  provided  for  review  and  copy¬ 
ing  in  a  meaningful  form,  the  Commis¬ 
sion  shall  provide  to  the  individual  a 
summary  of  the  Information  concerning 
the  individual  contained  in  the  record  or 
records  which  shall  be  complete  and  ac¬ 
curate  in  all  material  aspecte. 

(d)  Where  tlie  disclosure  involves 
medical  records,  the  Privacy  Officer  ma> 
determine  that  such  Information  will  be 
provided  only  to  a  physician  designate^^ 
by  the  individual. 

(e)  Requests  for  copies  of  documents 
may  be  directed  to  the  Privacy  Officer  or 
to  the  member  of  the  Commission’s  staff 
through  whom  arrangements  for  access 
wei-e  made. 

(f)  Fees  for  copies  of  records  shall  be 
chai*ged  at  the  rate  of  10  cents  per  letter- 
size  or  legal -size  exposure  duplicated 
electrostatically.  Fees  for  requests  re¬ 
quiring  the  use  of  a  computer  shall  be 
charged  at  the  actual  cost  for  machine 
time.  Payment  should  be  made  by  check 
or  money  order  payable  to  the  Treasur> 
of  the  United  States.  When  it  is  deter¬ 
mined  to  be  in  the  best  interest  of  the 
public,  the  Priracy  Officer  may  waive  the 
fee  provision. 

fg>  Nothing  In  tills  subsection  or  in 
5  1007.3  shall; 

<  1  >  Require  ttie  di.sclosure  of  record.s 
exempted  under  |  1007.12  of  these  rules 
including  the  exemption  relating  to  in¬ 
vestigative  records; 

<2)  Allow  an  individual  access  to  any 
information  compiled  in  reasonable  an- 
li(  i;)ation  of  a  civil  action  or  proceeding 
or  a  ci-imlnal  proceeding;  or. 

<3>  Require  the  furnishing  of  infor¬ 
mation  or  records  which  in  the  regular 
course  of  business  cannot  be  retrieved  by 
the  name  or  other  identifier  of  the  In- 
div  idual  making  the  request. 

§  1007.6  Disclosure  to  third  parlii-'. 

(a I  'Tlie  Commission  shall  not  di.scio.se 
to  any  agency  or  to  any  person  by  an. 
means  of  rcwnmunication  ?.  record  per¬ 
taining  tc‘  an  individual  which  b.  con¬ 
tained  in  a  system  of  records.  e<cepi 
under  Use  lollowing  circumstances: 

(1)  The  individual  to  whom  the  rec¬ 
ord  pertains  has  given  his  wTiiten.  con¬ 
sent  to  the  disclosure; 

(2)  The  disclosure  is  to  officers  and 
employees  of  the  Commission  "who  need 
it  in  the  performance  of  their  duties; 

(3)  Disclosure  is  required  under  the 
Freedom  of  Information  Act  (5  U  S  C 
552  ►. 

(4)  Disclosure  is  for  a  routine  use  a.c 
defined  in  $  1007.2  of  these  rules  and 
described  in  the  system  notice  for  that 
system  of  records; 


(5)  The  disclosure  is  made  to  the  Bu¬ 
reau  of  the  Census  for  the  purposes  of 
planning  or  carrying  out  a  census  or 
survey  or  related  activity; 

(6)  The  disclosure  Is  made  to  a  re¬ 
cipient  who  has  provided  the  agency 
with  advance  adequate  written  assu)*- 
ance  that  the  record  will  be  used  .«olely 
as  a  sUtlstlcal  research  or  reporting  rec¬ 
ord,  arid  the  record  Is  to  be  transferred 
in  a  form  that  is  not  individually  Iden¬ 
tifiable; 

(7)  The  disclosure  Is  made  to  another 
agency  or  to  an  Instrumentality  of  any 
Governmental  Jurisdiction  within  or 
under  the  control  of  the  United  States 
for  a  civil  or  criminal  law  enforcement 
activity  if  the  activity  is  authorized  by 
law  and  If  the  head  of  the  agency  or  In¬ 
strumentality  has  made  a  written  re¬ 
quest  to  the  Commission  specifying  the 
particular  portion  desired  and  the  law 
enforcement  activity  for  which  tlie  rec¬ 
ord  is  sought; 

(8)  The  disclosure  is  made  to  the  Na¬ 
tional  Archives  of  the  United  States  as 
a  record  which  has  sufficient  historical 
or  other  value  to  warrant  its  continued 
preservation  by  the  United  States  Gov¬ 
ernment,  or  for  evaluation  by  the  Ad¬ 
ministrator  of  General  Services  or  his 
designee  to  determine  whether  the  rec¬ 
ord  has  such  value. 

(9)  The  disclosure  is  made  to  a  per¬ 
son  pursuant  to  a  showing  of  compelling 
circumstances  affecting  the  health  or 
safety  of  an  individual  If  upon  such  dis¬ 
closure  notification  Is  tran.smitted  to  the_ 
last  known  address  of  such  Individual; 

(10)  The  disclosure  is  made  to  either 
House  of  Congress,  or,  to  the  extent  of 
matter (s)  within  its  jurisdiction,  any 
committee  or  subcommittee  thereof,  any 
Joint  committee  of  Congress  or  sub¬ 
committee  of  any  such  joint  committee; 

(11)  The  disclosure  is  made  to  the 
Comptroller  General,  or  any  of  his  au¬ 
thorized  representatives,  in  the  course 
of  the  performance  of  the  duties  of  the 
General  Accounting  Office:  or, 

(12)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(b)  The  Commission,  with  re.spect  to 
each  system  of  records  under  its  con¬ 
trol,  shall  keep  for  at  least  five  years  an 
accurate  accounting  of  certain  dis¬ 
closures  ; 

(1)  A  record  shall  be  kept  of  all  dis¬ 
closures  made  under  paragraph  (a)  of 
this  section,  except  disclosures  made 
with  the  consent  ot  the  individual  to 
whom  the  record  pertains  (paragraph 
(a)(1)  of  this  section),  dLscIosures  to 
authorize  employees  (paragraph  (a)(2) 
of  this  section) .  and  disclosures  required 
under  the  Freedom  of  Information  Act 
(paragraph  (a)  (3)  of  this  section). 

(2)  The  record  shall  Include: 

(1)  The  date,  nature,  and  purpose  of 
each  disclosure  of  a  record  made  to  any 
person  or  to  another  agency; 

(ii)  The  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure 
w'as  made. 

(c)  The  accounting  described  in  para¬ 
graph  (b)  of  this  section  will  be  made 
available  to  the  Individual  named  in  the 
record  upon  his  written  request,  directed 
to  the  Privacy  Officer.  Intel-state  Com¬ 
merce  Commission.  Twelfth  Street  and 
Constitution  Avenue  NW.,  Washington, 
D.C.  20423,  except  that  the  accounting 


will  not  be  revealed  with  respect  to  dis- 
closiu'es  made  under  paragraph  (a)  (7) 
of  this  §  1107.6  pertaining  to  law  en- 
foivrment  activity,  and  will  not  be 
maintained  as  to  disclosures  Involving 
systems  of  records  exempted  under 
S  1007.12. 

(d)  Whenever  an  amendment  or  cor¬ 
rection  of  a  record  or  a  notation  of  dis¬ 
pute  concerning  the  accuracy  of  records 
Is  made  by  the  Commission  In  accord¬ 
ance  with  SS  1007.8  and  1007.9,  the  Com¬ 
mission  will  Inform  any  person  or  other 
agency  to  whom  the  record  was  previ¬ 
ously  disclosed.  If  an  accounting  of  the 
disclosure  was  made  pursuant  to  the  re¬ 
quirements  of  paragraph  (b)  of  this 
section. 

§  1007.7  Content  of  aystcras  or  records. 

(a)  The  Commission  will  maintaO.  In 
Its  records  only  such  Information  about 
an  individual  as  Is  relevant  and  neces¬ 
sary  to  accomplish  the  purposes  of  the 
Interstate  Commerce  Act  and  other  pur¬ 
poses  required  to  be  accomplished,  by 
statute  or  by  Executive  Order  of  the 
President. 

(b)  The  Commission  will  maintain  no 
record  describing  how  any  Individual  ex¬ 
ercises  rights  guaranteed  by  the  First 
Amendment  of  the  United  States  Consti¬ 
tution  unless  expressly  authorized  by 
statute  or  by  the  Individual  about  whom 
the  record  is  maintained  or  unless  perti¬ 
nent  to  and  within  the  scope  of  an  au¬ 
thorized  law  enforcement  activity. 

(c)  'The  Commission  will  collect  Infor¬ 
mation  to  the  greatest  extent  practicable 
directly  from  the  subject  individual  when 
the  information  may  result  In  adverse 
determinations  about  an  Individual’s 
rights,  benefits,  and  privileges  under 
Federal  programs. 

(d)  The  Commission  will  maintain  all 
records  which  are  used  by  the  Commis¬ 
sion  in  making  any  determination  about 
any  individual  with  such  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  as  is 
reasonably  necessary  to 'assure  fairness 
to  the  Individual  in  the  determination. 

§  1007.8  Amendnnent  of  a  record. 

(a)  Any  individual  may  request 
amendment  of  information  pertaining 
to  him  which  is.  contained  in  a  system 
of  records  maintained  by  the  Commission 
and  which  Is  filed  under  his  name  or 
other  individual  identifier  if  he  believes 
the  information  is  not  accurate,  rele¬ 
vant.  timely  or  complete.  A  request  for 
amendmentr  siiall  be  directed  to  the  Pri¬ 
vacy  Officer, 

(b)  A  request  for  amendment  may  be 
made  by  mail  or  in  person  and  shall:  <1) 
Be  in  writing  and  signed  by  the  person 
making  the  request;  (2)  describe  the 
particular  record  to  be  amended  with 
sufficient  specificity  to  permit  the  record 
to  be  located  among  those  maintained 
by  the  Ckimmlssion;  and  (3)  specify  the 
nature  of  the  amendment  sought  and  the 
justification  for  the  requested  change. 
The  person  making  the  request  may  be 
required  to  provide  the  information  spec¬ 
ified  in  §9  1007.3  and  1007.4  in  order  to 
simplify  identification  of  the  record  and 
permit  verification  of  the  identity  of  the 
person  making  the  request  for 
amendment. 

(c)  Receipt  of  a  request  for  amend¬ 
ment  will  1^  acknowledged  in  writing 
within  ten  days  (excluding  Saturdays, 
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Sundays  and  legal  public  holidays) ;  ex¬ 
cept  that  If  the  Individual  Is  given  notice 
within  the  ten-day  period  that  his  or 
her  request 'Will  or  will  not  be  complied 
with,  no  acknowledgement  Is  required. 

(d)  Assistance  in  preparing  a  request 
to  amend  a  record  may  be  obtained  from 
the  PrivSM;y  Officer,  Office  of  the  Man¬ 
aging  Db'ector,  Interstate  Commerce 
Commission.  Twelfth  Street  and  Consti¬ 
tution  Avenue  NW.,  Washington,  D.C. 
20423. 

(e)  Upon  receipt  of  a  request  for 
amendment  the  Privacy  Officer  or  a  per¬ 
son  designated  by  him  shall  promptly 
determine  whether  the  record  is  ma¬ 
terially  Inaccurate,  Incomplete,  mislead¬ 
ing,  or  is  irrelevant  or  not  timely,  as 
claimed  by  the  individual,  and,  if  so.  shall 
cause  the  record  to  be  amended  In  ac¬ 
cordance  with  the  individual’s  request. 

(f)  If  the  Privacy  Officer  or  designee 
grants  the  request  to  amend  Uie  record, 
the  individual  shall  promptly  be  advised 
of  the  decision  and  of  the  action  taken, 
and  notice  shall  be  given  of  the  correction 
and  its  substance  to  each  person  or 
agency  to  whom  the  record  had  pre¬ 
viously  been  disclosed,  as  shown  on  the 
record  of  disclosures  maintained  in  ac¬ 
cordance  with  S  1007.6(b). 

(g)  If  the  Privacy  Office  jt  designee 
disagrees  in  whole  or  in  part  with  a  re¬ 
quest  for  amendment  of  a  record,  the  in¬ 
dividual  shall  promptly  be  notified  of  the 
complete  or  partial  denial  of  his  request 
and  the  reasons  for  the  refusal.  The  In¬ 
dividual  shall  also  be  notified  of  the  pro¬ 
cedures  for  administrative  review  by  the 
Chairman  of  any  complete  or  partial 
denial  of  a  request  for  amendment,  which 
are  set  forth  in  §  1007.9. 

(h)  If  a  request  is  received  for  amend¬ 
ment  of  a  record  prepared  by  another 
agency  which  is  in  the  possession  or  con¬ 
trol  of  the  Commission,  the  request  for 
amendment  will  be  forwarded  to  that 
agency.  If  that  agency  determines  that 
the  correction  should  be  msule.  the  Com¬ 
mission  will  amend  Its  records  accord¬ 
ingly  and  notify  Uie  individual  making 
the  request  for  amendment  of  the  change. 
If  the  other  agency  declines  to  make  the 
amendment,  the  Privacy  Officer  or  desig¬ 
nee  will  Independently  determine 
whether  the  amendment  will  be  made  to 
the  record  in  the  Commission’s  possession 
or  control,  considering  any  explanation 
given  by  the  other  agency  for  its  decision. 

§  1007.9  Appeals  to  the  Chairman. 

(a)  Any  Individual  may  petition  the 
Chairman: 

(1)  To  review  a  refusal  to  comply  with 
an  individual  request  for  access  to  rec¬ 
ords  pursuant  to  the  Privacy  Act  (5  U.S.C. 
552a(d)  (D),  and  $$  1007.3  and  1007.5  in 
this  part; 

(2)  To  review  denial  of  a  request  for 
amendment  made  pursuant  to  $  1007.8; 

(3)  To  correct  any  determinaUon  that 
may  have  been  made  adverse  to  the  in¬ 
dividual  based  in  whole  or  In  part  upon 
Inaccurate,  Irrelevant,  untimely  or  in¬ 
complete  information;  and, 

(4)  To  correct  a  failure  to  comply  with 
any  other  provision  <rf  the  Privacy  Act 
and  the  rules  of  this  Part  1007,  which  has 
had  an  adverse  effect  on  the  Individual. 

(b)  The  petition  to  the  Chairman 
shall  be  in  writing  and  shall;  (1)  State 
in  what  manner  it  is  claimed  the  Com¬ 


mission  or  any  Commission  employee 
has  failed  or  refused  to  comply  with  pro¬ 
visions  of  the  Privacy  Act  or  of  the  rules 
contained  in  this  Part  1007,  and  (2)  set 
forth  the  corrective  action  the  petitioner 
wishes  the  Commission  to  take.  The  peti¬ 
tioner  may,  if  he  or  she  wishes,  state 
such  facts  and  cite  such  legal  or  other 
authorities  as  are  considered  appro¬ 
priate. 

(c)  The  Chairman  will  make  a  deter¬ 
mination  of  any  petition  filed  pursuant 
to  this  subsection  within  thirty  days  (ex¬ 
cluding  Saturdays,  Sundays  and  legal 
public  holidays)  after  receipt  of  the 
petition,  unless  for  good  cause  shown, 
the  Chairman  extends  the  30-day  pe¬ 
riod.  If  a  petition  is  denied,  the  peti¬ 
tioner  will  be  notified  in  writing  of  the 
reasons  for  such  denial,  and  the  provi¬ 
sions  for  judicial  review  of  that  deter¬ 
mination  which  are  set  forth  in  section 
S52a(g)  (1)  (A)  and  (2)  (A),  of  'HUe  5  of 
the  United  States  Code  and  the  provi¬ 
sions  for  disputed  records  set  forth  in 
paragraph  (d)  of  this  section. 

(d)  If.  after  review,  the  Chairman  de¬ 
clines  to  amend  the  records  a^  the  indi¬ 
vidual  has  requested,  the  individual  may 
file  with  the  Privacy  Officer  a  (x>ncise 
statement  setting  forth  why  he  or  she 
disagrees  with  the  Chairman’s  denial  of 
the  request.  Any  subsequent  disclosure 
containing  Information  about  which  a 
statement  of  disagreement  hsis  been  filed 
shall  clearly  note  the  portion  which  te 
disputed  and  include  a  copy  of  a  concise 
statement  explaining  its  reasons  for  not 
making  the  amendments  requested.  Prior 
recipients  of  the  disputed  record  will  be 
provided  a  copy  of  any  statement  of  dis¬ 
pute  to  the  extent  that  an  accounting  of 
disclosures  was  maintained. 

§  1007.10  iNformation  supplied  by  the 
Commissiou  when  collecting  informa¬ 
tion  from  an  individual. 

The  Commission  will  Inform  each  in¬ 
dividual  whom  it  asks  to  supply  informa¬ 
tion.  on  the  form  which  it  uses  to  collect 
the  Information  or  on  a  separate  form 
that  can  be  retained  by  the  Individual, 
of: 

(a)  The  authority  which  authorizes 
the  solicitation  of  the  information  and 
whether  disclosure  of  such  Information 
is  msmdatory  or  voluntary; 

(b)  The  principal  purpose  or  purposes 
for  which  the  Information  is  intenc^  to 
be  used; 

(c)  The  routine  uses  which  may  be 
made  of  the  information,  as  published  in 
the  i^oERAL  Register;  and, 

(d)  The  effects  on  the  individual  of 
not  providing  aU  or  any  part  of  the  re¬ 
quested  information. 

§  1007.11  Public  notice  of  records  sys¬ 
tems. 

(a)  The  Commission  will  publish  in 
the  Federal  Register,  at  least  annually, 
a  notice  of  the  existence  and  character 
of  each  of  its  system  of  records,  which 
notice  shall  Inr.lnrte* 

(1)  The  name  and  location  of  the  sys¬ 
tem; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  ’Ihe  categories  of  records  main¬ 
tained  in  the  system ; 


(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  purpose  of  such 
use; 

(5)  The  policies  and  practices  of  the 
Commission  regarding  storage,  retrieval, 
access  controls,  retention,  and  disposal 
of  the  records ; 

(6)  The  title  and  business  address  of 
the  Commission  official  who  is  responsi¬ 
ble  for  the  system  of  records; 

(7>  The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  at  his  or  her  re¬ 
quest  if  the  system  of  records  contains  a 
record  pertaining  to  that  individual; 

(8)  ’The  procedures  whereby  an  in¬ 
dividual  can  be  notified  at  his  or  her  re¬ 
quest  how  he  or  she  can  gain  access  to 
any  record  pertaining  to  that  individual 
contained  in  the  system  of  records,  and 
how  the  content  of  the  record  can  be 
contested;  and. 

(9)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(b)  Copies  of  the  notices  as  printed  in 
the  Federal  Register  will  be  available  in 
each  office  of  the  Commission.  Mail  re¬ 
quests  should  be  directed  to  the  Privacy 
Officer,  Office  of  the  Managing  Di¬ 
rector,  Interstate  Commerce  Commission, 
Twelfth  Street  and  Constitution  Avenue 
NW.,  Washington.  D  C.  20423.  The  first 
copy  will  be  provided  free  of  charge;  ad¬ 
ditional  copi^  are  subject  to  charge  pro¬ 
vided  foi-  in  paragraph  (e)  of  this 
S  1007.5. 

§  1007.12  Exemptions. 

(a)  Investigatory  materials  compiled 
for  law  enforcement  purposes  are  exempt 
from  portions  of  the  Privacy  Act  of  1974 
and  of  these  rules  on  the  basis  and  to 
the  extent  that  individual  access  to  these 
files  could  Impair  the  effectiveness  and 
orderly  conduct  of  the  Commission’*  en¬ 
forcement  program.  Provided,  however, 
that  if  any  individual  is  denied  any  right, 
privilege,  or  benefit  to  wliich  he  or  she 
would  otherwise  be  entiOed  by  Federal 
law,  or  for  which  he  or  she  would  other¬ 
wise  be  eligible,  as  a  result  of  the  main¬ 
tenance  of  such  material,  such  materials 
shall  be  provided  to  the  individual;  ex¬ 
cept  to  the  extent  that  the  disclosure  of 
such  materia!  would  reveal  the  Identity  of 
a  source  who  furnished  information  to 
the  Government  under  an  express  prom¬ 
ise  that  the  identity  of  the  source  would 
be  held  in  confidence,  or.  prior  to  the 
effective  date  of  this  section,  under  an 
Implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

(b)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  employment  with  or  contracts  with 
the  Commission  are  exempt  from  por¬ 
tions  of  the  Privswjy  Act  of  1974  and  of 
these  rules  to  the  extent  that  it  identifies 
a  confidential  source.  This  is  done  in 
order  to  encourage  persons  from  whom 
Information'  is  sought  to  provide  In¬ 
formation  to  the  Commission  which,  ab¬ 
sent  assurances  of  confidentiality,  they 
might  otherwise  be  unwilling  to  give. 
However,  if  practicable,  material  identi¬ 
fying  a  confidential  source  shall  be  ex¬ 
tracted  or  summarized  in  a  manner 
which  protects  the  source,  and  the  sum¬ 
mary  or  extract  shall  be  provided  to  the 
requesting  individual. 
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Department  Billing  Code 

Legal  Services  Corporation _ 6820-35 

Libraries  and  information  Science,  National  Commission..  7527-01 

Library  of  Congress/Copyrlgbt  Office _ 1410-03 

Management  and  Budget  Office _ 3110-01 

Marine  Mammal  Commission _  6820-31 

National  Aeronautics  and  Space  Administration _ 7510-01 

National  Capital  Planning  Commission _ _ _  7520-01 

National  Credit  Umon  Administration _  7535-01 

National  Endowment  for  the  Humanities _  7536-01 

National  Institute  of  Education _ 4110-39 

National  Mediation  Board _  7550-01 

National  Labor  Relations  Board -  7545-01 

National  Science  Foundation _  7555-01 

Navy  Department: 

DCPA  U  8 _ _ - . —  3810-01 

Defense,  Office  of  Secretary  SD-0859 _ 3810-70 

Navy:  Judge  Advocate  General - 3810-71 

Nuclear  Regulatory  Commission _ ...  7590-01 

Occupational  Safe^  and  Health  Review  Commission _  7600-01 

Overseas  Private  Investment  Corporation - 3210-01 

Panama  Canal  Company _  3640-01 

Pennsylvania  Avenue  Development  Corporation _  7630-01 

Pension  Benefit  Guaranty  Corporation _  7708-01 

Postal  Rate  Commission _ 7715-01 

Postal  Service . 7710-12 

Railroad  Retirement  Board -  7905-01 

Renegotiation  Board _ _ _ 7910-01 

Science  and  Technology  Policy,  Office  of _  7555-02 

Securities  and  Exchange  Commission _ 8010-01 

Selective  Service  System _ 8015-01 

Small  Business  Administration _  8025-01 

Smithsonian  Institution _  8030-01 

State  Department _ 4710-01 


Department  Billing  Code 

Susquehanna  River  Basin  Commission _ : _ ....  7040-01 

Technology  Assessment,  Office  of _ _ _  1630-01 

Telecommunications  Policy  Office _ _ _ ....  3166-01 

Tennessee  Valley  Authority _ 8120-01 

Trade  Negotiations,  Special  Representative  for _ 3190-01 

Transportation  Department: 

Office  of  Secretary _ 4910-62 

Federal  Railroad  Administration _ 4910-06 

FMeral  Aviation  Administration _ 4910-13 

Coast  Guard _ 4910-14 

Federal  Highway  Administration _ 4910-22 

Urban  Mass  Transportation  Administration _ 4910-67 

National  Transportation  Safety  Board _ 4910-58 

National  Highway  Traffic  Safety  Administration _ 4910-59 

Ma>«rlals  Transportation  Board _ 4910-60 

St.  Lawrence  Seaway  Development  Corporation _ 4910-61 

Treasury  Department: 

Customs  Service _ 4810-22 

Administrative  Programs _ 4810-25 

Revenue  Sharing _ 4810-28 

Alcohol.  Tobacco  and  Firearms _ 4810-31 

Federal  Law  Enforcement  Training  Center _ 4810-32 

« Comptroller  of  the  Currency _ 4810-33 

'  Engraving  and  Printing _ 4810-34 

Government  Finance  Operations _ 4810-36 

Mint,  Bureau _ 4810-37 

Public  Debt . . . 4810-40 

Secret  Service _ 1 _ 4810-42 

Internal  Revenue  Service _  4830-01 

D.S.  Information  Agency _ 8230-01 

Veterans  Administration. _  8320-01 

Water  Resources  Council _ 8410-01 

White  House  Office _ 3196-01 


If  your  agency's  name  docs  not  appear  above,  CPO  may  not  have  received  your  printing  and  binding  requisition  (Standard 
Form  1).  Your  documents  can  not  be  printed  in  the  FEDERAL  REGISTER  without  a  billing  cf>de. 


INFORMATION  AND  ASSISTANCE;  Mr.  WiUiam  Rose,  202-275-2867. 


NEW  BILLTNO  PROCEDURES  FOR  AGENCIES 


As  part  of  the  new  billing  procedures  announced  in  the  Federal  Register  of  August  24.  1977,  and  to  Insure  that  each 
agency  is  correctly  billed  for  only  its  own  documents,  the  OflBce  of  the  Federal  Register  requests  agencies  to  Insert  the  proper 
billing  code  on  all  of  their  documents.  The  six-digit  billing  code  should  be  typed  or  handwritten  in  ink  at  the  top  of  the  first 
page  on  ail  three  copies  of  documents  submitted  to  the  Office  of  the  Federal  Register  for  publication,  as  follows: 

BILLINa  CODE;  0000-00 

The  list  of  agency  billing  codes  assigned  by  the  Government  Printing  Office  follows: 


Department  BiUingVode 

Action _ - _ _ — — .  6060-01 

Administrative  Conference  of  the  United  States... — .... —  6110-01 

Agency  for  International  Development - 4710-03 

Agriculture  Department: 

Agricultural  Marketing  Service - - - 8410-02 

Agrlcultiiral  Research  Service - 3410-03 

Agricultural  StabUizatlon  and  Conservation  Service..  3410-05 

Farmer  Cooperative  Service _ _  3410-06 

Farmer’s  Home  Administration _ _ _ _ — . — .....  3410-07 

Federal  Crop  Insurance  Corporation _ 3410-08 

Extension  Service _ 3410-09 

Forest  Service _ -  3410-11 

National  Agricultural  Library _ 3410-12 

Riual  Electrification  Administration _ 341046 

Soil  Conservation  Service _ 8410-16 

Economic  Research  Service _ _ — .  3410-18 

Statistical  Reporting  Service - 3410-20 

Cooperative  State  Research  Service - 3410-22 

Food  and  Nutrition  Service - 3410-30 

Rural  Development  Service _ 3410-32 

Animal  and  Plant  Health  Inspection  Service _ 3410-34 

Economic  Management  Support  Center _ 3410-35 

Food  Safety  and  Quality  Service - 3410-37 

National  Agriculture  Library _ 8410-12 

WFAO  . 3410-38 

Office  of  Management  and  Finance _ 3410-90 

Office  of  Automated  Data  Systems _ _ — _ _ 3410-94 

Office  of  Personnel _ 3410-96 

Office  of  Operations - 3410-98 

Foreign  ATlcultural  Service _ 3410-10 

Air  Force  Department _ 3910-01 

American  Battle  Monuments  Commission _ 6120-01 

Arms  Control  and  Disarmament  Agency -  6820-32 

Army  Adjutant  General  Center _ 3710-08 

Defense  Communications _ 3710-04 

Chief  of  Englneers/Clvll  Works . 3710-92 

Blind  and  Other  Severely  Handicapped  Committee _  6820-33 

Civil  Aeronautics  Board _  6320-01 

Civil  Rights  Commission _ _ _  6336-01 

ClvU  Service  Commission.. _ 6325-01 

Commerce  Department: 

Maritime  Administration _ ....  8510-08 

National  Technical  Information  Service _ 3510-04 

Bureau  of  Economic  Analysis _ ...  3510-06 

Census  Bureau _ 3510-07 

U.S.  T’ravel  Service _ 3510-11 

National  Oceanic  and  Atmospheric  Administration...  3510-12 

Standards,  National  Bureau _ 3510-13 

Patents  and  Trademark  Office _ 3510-16 

Office  of  Secretary _ .......  3510-17 

Office  of  Secretary _ 3510-18 

Office  of  Secretary _ 3510-19 

Economic  Development  Administration _ 3510-24 

Domestic  and  International  Business  Administration _ 3510-25 

National  Fire-Prevention  and  Control  Administration.  3510-49 

Telecommunications  Office _ 3510-60 

Commodity  Futures  Trading  Commission _  6351-01 

Community  Services  Administration _ 6315-01 

Consumer  Product  Safety  Commission _  6355-01 

Cost  Accounting  Standards  Board _  1620-01 

Defense  Logistics  Agency _  3620-01 

Economic  Advisers  Council _ 3120-01 

Energy  Research  and  Development  Administration _ 6170-01 

Environmental  Protection  Agency _  6560-01 

Environmental  Quality  Council _ 3125-01 

Equal  Employment  Opportunity  Commission _  6670-06 

Export-Import  Bank  of  the  United  States _  6690-01 

Farm  Credit  Administration _  6705*01 

Federal  Communications  Commission _ 6712-01 

Federal  Deposit  Insurance  Corporation _ 6714-01 

Federal  Election  Commission _ 6716-01 

Federal  Energy  Administration _ 3128-01 

Federal  Home  Loan  Bank  Board _ _ _ .... _  6720-01 


Department  Billing  Code 

Federal  Maritime  Commission _ _ _  6730-01 

Federal  Mediation  and  Conciliation  Service _  6732-01 

Federal  Power  Commission _ _  6740-02 

Federal  Reserve  System/Board  of  Governors _ _  6210-01 

Federal  TTade  Commission _ _ _ _ _  6760-01 

Fine  Arts  Commission _ _ _  6330-01 

Foreign  Claims  Settlement  Commission _ _  6770-01 

General  Accounting  Office _ _ _ _ _ _ _ ......  1610-01 

General  Servlpes  Administration : 

OAD . . . . .  6820-34 

Administrative  Management  Division,  Public  Buildings 

Service _  6820-22 

Public  Buildings  Service _  6820-23 

Federal  Supply  Service _  6820-24 

Automated  Data  and  Telecommunications  Service _ _  6820-25 

NAA  .  6820-26 

NARS .  6820-27 

Office  of  Stockpile  Disposal,  Federal  Preparedness 

Agency _ _  6820-28 

Executive  Director,  Federal  Preparedness  Agency _  6820-29 

Office  of  Personnel _ _ _ ...... _ ......  6820-30 

Government  Printing  Office - -  1605-01 

Health,  Education  and  Welfare  Department: 

Office  of  Education  (EA) . 4110-89 

Office  of  Education  (EECS) _ _ _ _ _ 4110-02 

Food  and  Drug  Administration _ 4110-03 

National  Institutes  of  Health _ _  4110-08 

Health  Resources  Administration _ 4110-83 

Health  Services  Administration _ _ _ 4110-84 

Office  of  Assistant  Secretary  for  Health _ 4110-86 

Center  for  Disease  Control _ '. _ 4110-86 

Center  for  Disease  Control/National  Institute  for  Oc¬ 
cupational  Safety  and  Health _ 4110-87 

Alcohol,  Drug  Abuse  and  Mental  Health  Administration  4110-88 

Social  Security  Administration _ 4110-07 

Health  Care  Financing  Administration _ 4110-35 

Secretary  _ _ _ _  4110-12 

Housing  and  Urban  Development  Department _ _ _ 4210-01 

Indian  Claims  Commission _  7030-01 

Inter- American  Foundation _ _  7026-01 

Intergovernmental  Relations,  Advisory  Commission _ _  6116-01 

Interior  Department: 

Office  of  Secretary _ 4310-10 

Indian  Affairs  Bvireau _ 4310-02 

Outdoor  Recreation  Bureau _ 4310-03 

Surface  Mining,  Office  of _ _ _ _ _ _ _ _ _ 4310-06 

Reclamation  Bureau _ _ _ _ _ ......... _ _  4310-09 

Bonneville  Power  Administration _ 4310-11 

Solicitor  . 4310-17 

Geological  Survey _ 4310-31 

Mines  Bureau _ _ _ _ _ 4310-53 

Fish  and  Wildlife  Service . . 4310-56 

National  Park  Service _ _ _ 4310-70 

Land  Management  Bureau - - - 4310-84 

Water  Research  and  Technology  Office - 4310-49 

Mine  Enforcement  and  Safety  Administration - -  4310-68 

Alaska  Power  Administration - - - 4310-37 

Southwestern  Power  Administration _ _ _ 4310-47 

Southeastern  Power  Administration _ 4310-76 

International  Broadcasting,  Board  for - 6156-01 

International  Trade  Commission -  7020-02 

Interstate  Commerce  Commission -  7035-01 

Justice  Department - - - - - -  4410-01 

Labor  Department: 

Employment  and  Training  Administration _ 4510-30 

Secretary  (Administrative  Law  Judges) - 4510-20 

Secretary  (Audit  and  Investment) - 4510-21 

Secretary  (Office  of  Information) _ 4510-22 

Secretary _ 4510-23 

Labor  Statistics . 4610-24 

OSHA  (Standards) . . . .  4610-26 

Employment  Standards  Administration _ 4510-27 

International  Labor  Affairs  Bureau - 4510-28 

Labor-Management  Services  Administration..........  4510-29 


(Continued  on  inside  back  cover) 
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